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CHECKLIST / TO DO

NOTES

VENUE DETAILS

NAME OF VENUE:

CONTACT #:

EMAIL:

ADDRESS:

Engagement Party Details
DATE:
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TIME:
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NOTES

Engagement Party

www.colinmaxwell.co.uk



N A M E R S V PC O N T A C T  D E T A I L S

GUEST LIST
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I T E M Q T Y E S T I M A T E T O T A L

BUDGET

Engagement Party
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APPETIZERS / SNACKS / STARTERS

MAIN COURSE

SIDE DISHES

Food & Beverage
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CAKE / DESSERT / SWEETS

DRINKS / BEVERAGES

OTHER / MISCELLANEOUS

Food & Beverage

www.colinmaxwell.co.uk



Music Suggestions
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Top Music Pick Top Music Pick

ADDITIONAL NOTES



Budget Worksheet
ITEM EST. BUDGET ACTUAL AMOUNT

ADDITIONAL NOTES

QTY.

TOTALS
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